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[3] Waste (WS) 
 

[3.4] Program to Reduce the Use of Paper and Plastic on Campus 
  

1) Paperless Administration Program 

Promotes the transition from manual paperwork to digital platforms for communication, 

documentation, and approvals through ERP and online filing systems. 

2) Google Drive Course folders management 

All programs subject course folders are maintained on the google drive to reduce the paper 

printing and waste. 
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3) Digital Learning and Examination System 

Encourages e-learning, online assignments, and digital examination submissions to minimize 

printing and paper waste. 

 

 
 

 

4) “Think Before You Print” Awareness Campaign 

University-wide campaign reminding staff and students to print only when necessary; includes 

“Go Green – Think Before You Print” in email signatures. 

 

 
 



 

 
5) Double-Sided Printing Policy 

All departments are instructed to print on both sides of the page to optimize paper use and reduce 

waste. 

 

6) E-Notice and E-Circular System 

Implementation of electronic notice boards, email-based circulars, and online memos instead of 

printed announcements. WhatsApp groups are created for students and staff for this information. 

 

7) Reusable Bottle and Mug Initiative 

Encourages students and employees to use personal water bottles, mugs, and containers by 

providing refill stations and banning disposable cups. 

 

8) Plastic-Free Campus Drive 

Restricts single-use plastics such as straws, cutlery, and plastic bags; promotes biodegradable or 

reusable alternatives in cafeterias and shops. 

 

9) Green Procurement Policy 

Ensures that vendors and service providers use eco-friendly, recyclable, or minimal packaging for 

university supplies. 

 

10) Recycling and Waste Segregation Program 

Establishes separate bins for paper, plastic, and organic waste, with a partnership for proper 

recycling and disposal. 

 

11) E-Meetings and E-Approvals System 

Promotes digital meeting agendas, online approvals, and e-signatures to reduce paper 

consumption in administrative processes. 

 

 

12) Sustainability Awareness Week 

An annual event that includes seminars, clean-up drives, and student-led campaigns focusing on 

reducing paper and plastic usage and promoting green habits. 



 

 
 

13) Encouraging the decrease waste in the Campus. 
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